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Purpose:  The following provides instructions for the use of the SCEIS Transaction Code, ME2N, to 

gather the data for your Plant(s) to review Standard Purchase Order Document Types set up as Blanket 

Purchase Order Document Types.   

 

You can use this report to review PO Document Types, which may be set up incorrectly and therefore 

can create problems with Goods Receipt, Invoice Receipt and ZMRBR. After the report is created, you 

will have the option of using the data in ME2N and/or exporting the data to an Excel spreadsheet. 

 

In the SCEIS Easy Access Command Field, key-in the following Transaction Code, “ME2N,” and select 

the execute icon (boxed in red in the screen shot below), or press the “Enter” button on your keyboard. 
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The screen will change to the configuration shown in the screen shot below. 

From this screen, “Purchasing Documents per Document Number,” you can key-in multiple 

search/selection data:  

 At the minimum, you should enter your plant code and the Document Dates you need. The 

Document Date is the date on which the PO was created.  

o Take into account if you have rolled forward Purchase Orders from a prior fiscal year 

when determining the Document Date.  

 If you want to include additional search criteria you may do so. For example, if you would like to 

run the report for a specific buyer and not the entire agency, you would need to enter the buyer’s 

p-group in the Purchasing Group field. 
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Next, select the “Dynamic selection” icon in the upper left corner (boxed in red in the screen shot below). 
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The screen will change to that shown in the screen shot below. From this “Dynamic selection” criteria 

screen, select “Purchasing Document Item” (boxed in red in the screen shot below). 
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The screen will change to that shown in the screen shot below. From this screen, scroll down until you 

find “Net Order Price” (boxed in red in the screen shot below). These items are not listed in alphabetical 

order so you will need to scroll through the list. 

 

 
 

Select Net Order Price and Double click.  
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The screen will change to that shown in the screen shot below. In the Dynamic selections field for “Net 

Order Price,” (boxed in black in the screen shot below) and key in “1.00”.  Press the enter key on your 

keyboard. Then select the Execute icon (boxed in red in the screen shot below). 

 

 
 

 

The screen will change to that shown in the screen shot below. SCEIS will retrieve the data which meets 

the selection parameters you keyed in. This ME2N report revealed the following results: 
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You will need to validate each PO on the list to determine if the standard document type needs to be 

changed to a blanket document type.  

 

To make changes to any of the POs listed in the ME2N report: 

 You can double click on any PO and SCEIS will transport you to the PO in an ME23N transaction.  

 Now you can review the PO and make any necessary changes.   

 After you save your work, SCEIS will transport you back to the ME2N to review a different PO. 


